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How to Copy a Quiz into Another Moodle Shell 
Faculty 

 
This process will copy the entire question bank from the shell where the quiz currently exists, which 
may result in duplication of questions in the Moodle shell 

1. Make note of the exact short name on the course that has the quiz you want to copy and the 
name of the quiz. 

2. Open the shell where you want to copy the course to. 
3. Click More  Course Reuse  Ensure the dropdown is set to Import. 

4. Enter the short name of the course that holds the quiz in the search courses box  Click Search 
5. Select the course from the list  Click Continue. 
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6. Ensure only the following are ticked off: 
a. Include activities and resources. 
b. Include files. 
c. Include question bank. 

7. Click Next. 

8. Under Select click None 

9. Scroll down the page until you find the name of the quiz you would like to include  Select the 
topic name that includes the quiz and the quiz itself  Click Next. 

10. Scroll to the bottom of the page and click Perform Import (the process may take a few minutes) 
11. A green confirmation will appear  Click continue. 
12. The quiz will appear at the bottom of one of your topics, you may need to click through to find 

it. You can then move it to wherever you would like it to appear and update the settings for this 
course’s purposes. 
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